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I N S T R U C T I  O N    N°2  “FORMULARIO DE POSTULACION”

1. Enter the on-line Application Form: http://www.ingresointernacional.uchile.cl  using your user’s account and password created in “Mi Cuenta UChile”. See FIGURE 1
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FIGURE 1: ENTER USER AND PASSWORD CREATED IN "MICUENTA.UCHILE"

2. Once you enter the "Usuario" and "Password" (key), according to the request in FIGURE 1, the next pagen gives you the option of completing  "Ingreso Ficha Postulación" (or Admission Application Form), indicated by the red arrow, as shown in  FIGURE 2.
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FIGURE 2: SELECT THE OPTION “INGRESO FICHA POSTULACIÓN” TO FILL UP THE FORM. TO EXIT, SELECT THE OPTION “CERRAR SESIÓN”, AT THE TOP RIGHT OF THE PAGE.

3. Enter the study period. Should indicate year / semester you’re applying. See FIGURE 3.
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FIGURE 3: SELECT THE ACADEMIC YEAR AND SEMESTER OF APPLICATION.
(FIRST SEMESTER OR SECOND SEMESTER)
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Personal background. In the red square, you must to  attach a digital picture with the required (size, format, and weight)in FIGURE 4 
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FIGURE 4: COMPLETE MISSING PERSONAL INFORMATION AND UPLOAD YOUR DIGITAL PHOTO AS REQUESTED OR YOU WON'T BE ABLE TO CONTINUE YOUR ON-LINE APPLICATION FORM

THE PHOTO IS ONLY THE FACE, NOT A COPY OF YOUR PASSPORTE PHOTO. IT IS NOT FULL BODY PICTURE.

THIS PART OF THE PROCESS WILL ALLOW EMITTING YOUR TUI (IDENTIFICATION CARD OF THE UNIVERSIDAD DE CHILE).WHICH THEM ALLOWS ACCESS TO ALL UNIVERSITIES SERVICES.

NOTE: IF SOME OF THE DATA HAS ACCIDENTALLY BEEN FILLED IN INCORRECTLY, OR THE SPECIFICATIONS OF THE PHOTO WON’T ADJUST TO THE REQUIREMENTS, IT IS YOUR OWN RESPONSIBILITY IF YOU CANNOT ACCESS ON TIME TO THE SERVICES OFFERED BY THE UNIVERSIDAD DE CHILE.
5. Page to upload your photo, uploading your file with the digital photo. See FIGURE 5.
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FIGURE 5: TO ATTACH PHOTO, MUST UPLOAD FILE WITH THE DIGITAL FIGURE
6. In this section you must enter your “Categoría de ingreso al Programa de Movilidad Estudiantil” (FIGURE 6). Once you select the income category as a student at the University of Chile (depending on agreement with their home institutions) , the form will display the information with the University of Origin, Representation or Group that brings it to Chile for their selection.
In this part of the application form, depending on the type of student exchange agreement with the University of Chile, you must indicate the category of international student, with who will be identified in "PME". Below are the categories:
Alumno Independiente: Student who is applying to University of Chile for their own decision. Does not have the backing of a university.

Estadía de Investigación Postgrado: Is an application, under Mobility Program for graduate level (Example:  SYLFF, OEA, ALFA/ERASMUS, others). 

Intercambio Bilateral (con Reciprocidad) : Student is nominated by their university of origin, under a student exchange agreement with reciprocity with the University of Chile through PME (Example: U. California, George Washington University, Heidelberg Unviersity, others).

Intercambio Específico por Facultad: Students under a specific agreement between the faculties of both universities in specific area or discipline. The student of this categorie, are allowed to register courses only  from this Faculty / Institute. (Example: Lyon2 ( Fac. Ciencias Sociales, Lyon2 ( Inst. de Asuntos Públicos, Science Po. ( Inst. de Asuntos Públicos, Belleville University ( Fac. de Arquitectura, etc.)

Representación Study Abroad: Student nominated to the University of Chile, by a Foreign Representation or Agency (Example: CIEE= Council on International Educational Exchange; IFSA Butler; C.V.  Star Middlebury; IES Abroad Santiago, others).

Universidades Residentes en Chile: Student nominated by a foreign university under an exchange agreement (without reciprocity) with the University of Chile and has a Resident Director in Chile (Example: Syracuse University, Harvard University, Stanford University, others)
[image: image15.png]Universidad de Chile

SOLICITUD DE ADMISION ESTUDIANTE EXTRANJERO.

ional (PALT) de la Uni
dos.

Para p

» Afio al que postula

» Periodo al que postula





FIGURE 6: IN THIS PART OF THE FORM, YOU MUST SELECT THE CATEGORY OF INCOME  AT UNIVERSIDAD DE CHILE  THROUGH THE  STUDENT MOBILITY PROGRAM (PME) AND THE UNIVERSITY OF ORIGIN OR REPRESENTATION / AGENCY THAT SUPPORTS YOUR APPLICATION.

7. In this section of the form, you must enter your address in home country; attach a photocopy of the identification page of your passport and copy of health insurance, as shown in FIGURE 7.
(FOR INTERNATIONAL STUDETNS A HEALTH INSURANCE IS MANDATORY)
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FIGURE 7: COMPLETE THE PERSONAL ADDRESS IN THEIR COUNTRY OF ORIGIN. ADD YOUR APPLICATIONS PAPERS, ATTACH COPY OF YOUR PASSPORT IDENTIFICATION SHEET AND COPY OFYOUR HEALTH INSURANCE TRAVEL ASSISTANCE (INSURANCE TO THE PERIOD OF THE UNIVERSITY OF CHILE), SELECT THE OPTION "EXAMINAR" AND THEN "ADJUNTAR"
8. In this section you must fill in the academic information of your home institution, as shown in FIGURE 8
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FIGURE 8: IN THIS CASE YOU MUST FILL IN INFORMATION ABOUT YOUR HOME UNIVERSITY
9. You must fill in the grade average that corresponds to the years of study at your Institution of origin, specifying the grading scale used, see FIGURE 9.



FIGURE 9: FILL IN THE OBTAINED GRADE AND GRADE SCALE USED AT YOUR HOME UNIVERSITY (SELECT OPTION INDICATE BY RED ARROW).
10. In this section you must add the academic papers of at least the last two years of studies at your university of origin, as well as a letter of recommendation of an academic advisor of Student Mobility Program, see FIGURE 10.

FIGURE 10: ADD A GRADE CERTIFICATE AND LETTER OF RECOMMENDATION. SELECT OPTION “GUARDAR”. TO CONTINUE WITH NEXT PAGE, SELECT “SIGUIENTE”

11. In this section of the form, you must fill in the tentative courses you would like to register for at the Universidad de Chile.







FIGURE 11: 
EVERY TIME YOU WISH TO ADD A NEW COURSE (RED ARROW) YOU MUST CLICK ON THE BLOCK “AGREGAR” (BLUE ARROW)
EACH TIME YOU WANT TO DELETE A COURSE OF YOUR FORM, JUST CLICK “QUITAR” (GREEN ARROW)
ONCE YOU HAVE FINISHED, WE SUGGEST YOU PRESS THE KEY “GUARDAR” TO SAVE THE INFORMATION. IF YOU WISH TO CONTINUE, PRESS “SIGUIENTE”, OTHERWISE CLICK ON “SALIR”

YOUR ACADEMIC WORKLOAD WHILE YOU ARE AT THE UNIVERSIDAD DE CHILE WILL BE CONFIRMED IN CHILE IN AGREEMENT WITH THE AVAILABLE PLACES AND ACADEMIC PREVIOUS BACKGROUND OF EACH STUDENT.

12. In this section you must indicate your level of knowledge of spoken and written Spanish as well as your reading comprehension in Spanish using High, Low, Medium (FIGURE 12). When you finish, press “Enviar”.
FIGURE 12:  IFFIGURE 12: INDICATE YOUR KNOWLEDGE OF SPANISH. ONCE COMPLETE, IF THERE ARE NO CHANGES TO THE FORM, SELECT OPTION “GUARDAR” AT THE END OF THE FORM AND CHOOSE “ENVIAR"

YOU NEED TO ATTACH A SPANISH KNOWLEDGE CERTIFICATION (BY E-MAIL)
13. By selecting the "ENVIAR", the system automatically displays the "RESUMEN DE DATOS" of your application (FIGURE 13). We suggest you keep a copy.




FIGURE 13: DATO SUMMARY TO EXIT FROM  FORM, SELECT OPTION "SALIR" IN THE TOP RIGHT OF THE PAGE  (RED ARROW). SUGGESTS KEEP A COPY.
14. The system generates an answer, as indicated by the PME. The answer may be as follows 
FIGURE 14 (comments), FIGURE 15 (acceptance) and FIGURE 16 (rejected).

FIGURE 14: NOTIFICATION OF THE STUDENT MOBILITY PROGRAM SENT TO THE E-MAIL THE APPLICANT WITH THE DETAILS OF TH EINFORMATION THAT MUST BE COMPELTED.


FIGURE 15: NOTIFICATION OF ACCEPTANCE


FIGURE 16: NOTIFICATION APPLICATION REJECTED.

PME - Programa de Movilidad Estudiantil

Dirección de Relaciones Internacionales 

Universidad de Chile

Diagonal Paraguay 265, Oficina 1705

Fono: 56-2-978 2161

e-mail:  study-ab@uchile.cl 

FILOSOFIA CONTEMPORANEA





User Login (username) obtained by creating “Micuenta.UChile”





UNIVERSIDAD DE CHILE


PROGRAMA DE MOVILIDAD ESTUDIANTIL





To delete a course, select “quitar”.








Press "agregar" to indicate another course





Login password, obtained by creating “Micuenta.UChile”





‘Write down the name of the course.








